Attchment 1
Chapter 1  HOW TO REGISTER ON DINGTALK
Step 1,research “DINGTALK” OR “钉钉” in app store, DOWNLOAD the app
[image: ]
Step 2, Click “REGISTER” or “注册账号”
[image: ]
Step 3, Fill in telephone number, verification code and reason to apply for account
[image: ][image: ][image: ]

Step4, Fill in personal information(name, industry,occupation)
     “Name” should be same to the name on passport
     “Industry” should choose “higher education” or “高等教育”
     “Occupation”shoud shoose “student” or “学生”
[image: ][image: ][image: ]

Chapter 2  HOW TO ADD INTO CLASS GROUP
First step: Scan the QR below
[image: ]

Step 2: fill in name and phone number

[image: ]

Step 3, Slide the strip and fill in verification code

[image: ]

Step 4, DONE.Waiting for the consent from administrator.
[image: ]

Chapter 3  A Brief Introduction of Dingtalk and Basic Function
1. The APPDingtalk is a powerful timely communication software developed by Alibaba(well know by Taobao and Alipay). It has the same functions as Wechat, but it has more functions than Wechat. 
2. And now you have already joined in class. Please focus on the lecture of timetable and attend class on time.
3.Here teachers will share PPT and videos in advance and you can preview it.If you want to review the lecture, you can carry out the “playback”


[image: ]


4. When class begins, here will show like this: Please click in it and attend the lecture.
[image: ]

5.It’s better to use WiFi but according to your own situation.
[image: ]

6. Now we are in it. Since the computer vison is big, it’s better to use computer, but also according to your own situation. (Note: It’s best to use computer and mobile phone together)
[image: ]

7., If you have questions when teacher is lecturing, you can type words in dialog, it will shows on teachers’ screen. (Only Chinses and English are accepted) and do not send inappropriate words and do not disturb the class order)
[image: ]

8. In the full vision of the screen, and with the teacher’s permissions, you can request to speak with teacher for answering questions. (Once one student )
[image: ]
When you finish your answer, hang up by teacher.
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